
 

 

 

 

Application details: 
Purchasing and Reservations Coordinator-  

PEAK DMC Japan 
 

 

PEAK Destination Management Company is the world’s largest adventure travel company operating amazing 
journeys for Intrepid Travel, Peregrine Adventures, Gecko’s, and many more. PEAK DMC opened its newest 
company headquarters in Kyoto, Japan in early 2017. Part of the Intrepid Group, we are a global leader in 
sustainable experience-rich travel. We specialize in small group adventure tours and annually carry over 250,000 
visitors to more than 100 countries. The company is privately owned with headquarters in Australia and offices 
around the world. 
 
The Purchasing and Reservations Coordinator assists in:  

 Researching service providers and negotiating contracts with operators (hotels, transport, activity 
providers, restaurants etc) 

 Booking accommodation, meals, activities, transportation and other services on trips 

 Making logistical arrangements for PEAK DMC groups and individual travellers in the region 

 Setting trip budgets 

 Preparing new trip itineraries and pricing them  

 Checking and managing trip profitability 

 Preparing vouchers and entering booking and invoicing information into spreadsheets and databases.      
 
The position is based in Kyoto, Japan and we would like the successful candidate to commence in the role as 
soon as possible. 
 
Please note only Japanese Nationals or people with a work visa for Japan are eligible to apply.   
 
The Purchasing and Reservations Coordinator can expect a competitive Japan travel industry package including 
salary, insurance, access to travel benefits, and performance bonuses. It is expected that the successful 
candidate takes on their new role with the commitment to remain in the position for a minimum of 24 months.   
  
TO APPLY FOR THIS POSITION:  Please email your application with answers to the questions below and a copy of 
your resume to Jo.Crisp@peakdmc.com by 30 June 2017   
 
APPLICATION QUESTIONS 
 
1. Tell us briefly what position you are applying for and how your qualifications and experience meet the 

requirements of the position detailed in the Job Description. 
 

2. What are the most important things you value? What do you want to gain from your job?   
 
3. Why does this job attract you?  How would you add value to this position? 
 
4. If you are successful, when would you be ready to start? 
 
5. If you are successful, what are your salary expectations? 
 
6. Anything else you want to tell us to support your application? 
 

Applications will be assessed as they are received so don’t wait!  Apply now! 


